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- UrFICE OF THE SECRETARY OF STATE
, Pt s wnsseumnLa NS LEN IUN SUCHEDULE DEPARTMENT OF ARCHIVES AND HISTORY
\2‘5“ QLo o RECORDS MANAGEMENT DIVISION
INSTRUCTIONS: See Publication No, 76—-RM=1 for instructions on completing this form, Forward signed original to :

Department of Archives and History, Records Management Division, 330 Capitol Avenue, Atlanta, Georgia, 30334,
Attention: Scheduling Section.

"FOR AGENCY USE 1. Agency Addrass FOR RECORDS MANAGEMENT USE _54
Apoplicstion Date georg1 a gureau of Investigation Application Number 8 q 5 i
eorgia Crime Information Center -~ i
8/15/86 3121 Panthersville Road : 6 7
Application Number Decatur y Georq.i a 30034 . : Dats Asceived " Deta Completed
| ) Aus 181985 | AUG 17 1989
2. Psrson to Contact ; : Working Title Telephons Number
Seae 3 i Paul Heppner Chief, AFIS Operations 244-2632
3. Action Requested .
4. KX Estaousn Retention Schedule; record will continue to agcuuiate.
b. [ Dispose of present accumulation; no further accumulation anticipated. :
¢. O Amend ApplicationNo, . . Check One: (3 Change; ([ Supercede; [J Void
4. C_mu of Saries 5. Rmrdg Series Title {followed by title used in office; if different)
Earliest cs;;?inuirlsiT i _.Computerized Criminal History Filles
1937 7y ¢ .CCH Microfilm File). '

6. Division and Office Function ﬁr\Nhat is thue tunction of the Division and the Office in which this record series is created?

The Georgia Crime Information Center, a division of the Georgia Bureau of Investigation,
provides access to automated information on criminal offenders, frequency of crime occurrence,
wanted persons and stolen automobiles, guns, and articles. The division also provides
fingerprint identification services for the State of Georgia. File access for criminal

Justice agencies is through a statewide telecommunications network supported by the Georgia
Crime Information Center. '

7. Record Series Description This file contains the following documents (include form numbers and titles, if any):
Attach samples of the file. .

Oocuments relating to:  Computerized Criminal History Records

Included are: l‘h‘crofﬂ_m jmages of various documents which form the basis
for an individual's criminal history record.

Various documents = fingerprint cards and dispositiops.

YA AN

File is arranged: Microfilm reel number in ascending sequence. Reel numbérs in corjunction
- ‘ frame numbers provides index to CCH file. ‘
9. Monthly Rafarence Rate How often are fecbrds referred to which are:
One to six months oid ; Seven tchgmei manths old . Thirtgen to twenty-four months old ;
) ’ Rarely re erred to. Infor a?on i s%ored on com . i
twenty-five monthsandolder_________? ‘hen computer record is cﬂa 1enge§. puter. Requires

9. Annual-Rats of Accumulation of Records
Lettersizedrawers . __; Legalsizedrawers ' _:Shaives

 Other (secify) _ticrofilm reels

. . . "2 to 3 reels per mont
Current accumulation = 18 cubic feet .

AN=80~71. Rav. 78

(Overy e - e

.




b, $ -l sdr'u’ ntain confidential information requiring security handling? 1f yes, ¢ |t-o laworregulatibn.
X B P R S e Rules and Regulations

¢, Is this a vital record?

d. ODoes this serias have historics! or long term research vaiue?

b oS

N/ ¢. When one or two documents in the file make it neeesshry to keep the entire file for 2 long period, could these
documents be schedyled separately?

R W PRI

X f. _Is the information contained in this series ever published? 1f ves, attach copy,

g. ls the information contained in this saries ever analvzed and/or racorded in a summarized report?

X If ves, attach copy,
X h. Is there a duplication of this series in your offics, or in andther office or agency?
_ 1t ves. where? 7HiS ADFFICE
AL lLJLﬂHLxE&L@L1ﬂHUIjQdﬂMUﬂkﬂiﬂﬂmﬂhunmﬂﬂﬂnﬁQ_
A i._Does the record series rasult in a computer orintoyt?
11. Retention Requiraments The foliowing requires the series to be kept:
a, State Law I, | - { X - d. Auditperiod -~ —— T Ll T ______vyears.
" b. Statute of limitation years. . Administrative need 70 years.
¢. Federal law . — years. f. Federa} retention instructions years.

Attach copy or excerpt of faws or requlations. Explain admmustratwe need

Film provides documentary proof of criminal arrests and d1spos1t1ons of active criminals.
They are held for 70 years to match the average life span of criminal activity. Such proof
is requ1red in the event of legal challenges to the accuracy of a record. '

12. Aporoved Dispositnon In:trucnqqs This agency recommends that the file series be cut off at the end of each
S ' 0 Calendar Year é Fiscal vear; [J Other . then,
i_ b ¥, §
‘3 Hold in the current filesarea __"% __month{s) veaf(s): then
O Transfer to local holding area, hoid _______year(s); then
XX Transfer to State Records Center; hold 70 yearls); then
XX Destroy. .
O Transfer 1o State Archives for permanent retention.
Q Other (Specify!

1

Permission to revise application cranted b
: . y Margaret Toro
pfflcerr in "Slte VISlt meetlnd" ald J H_Ly ’_ lggy s E GBI Record

Mot

PAPER RECORD DISPOSITION INSTRUC‘TIONS.

Master flngerprlnt cards maintained by Archives for 57 years after the vear

information is entered in the GBI Automated Fi
: ingerprint Id
{AFTS) . Or1Q‘§?l_dl§pOSltlonS turned over to FB% P entification System

1R8]

These instructions apply to all prior and future accumulat:ons of the saries,

(Signature) Date Records Management Officer (S’iggatwc}' Date
et i\ T Vopuid (1 st 2hs)te
| ' State Records Committee (Signature) Date

Rscommendations in para- 7
graph 12 ars approved. State Auditor/Designee AW_ : y' 7 -j

(If disspproved, attach letter B ‘
of explanation.) Secretary of State/Designee Ww{ M‘ ‘F// 5,/ 97

AR-80—-71: Hev. 76 (ﬁwusmﬂ o (L

m:eﬁllbesignee L/ lc_‘[\ g@\, : f /[ m



